
 

Uploading a loan 

• Select Upload New Loan from Home Page 

 

 
• Browse or Drag and drop saved 3.4 file(s) and then select Upload Loan(s) 
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• Input the lowest middle credit score and fill all fields with a red asterisk * 
o Suggestion: when pricing CONVENTIONAL: Leave Underwriting Type as 

NONE. This allows you to see both FNMA & FHLMC pricing as one is usually 
more aggressively priced than the other depending on loan parameters. 

o TIP:  Admin Fee Waiver “Yes” = Fees In.  Admin Fee Waiver “No” = Fees Out 

 

o Scroll down and select Search Programs at the bottom of the page 
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• Eligible Products will have different names, however all are a result of the parameters you 
entered on the prior page.  In the below example ALL are CONV 30 yr fixed. 

• Focus on Rate / Price in the middle column.  As you scroll down, rates increase and pricing 
increases as well.  ***Once you’ve determined if FNMA or FHLMC has best price, flip back 
to the Loan Info page and now select your Underwriting Type: Fannie or Freddie and search 
again to narrow results to only that agency*** 

 

 When you land at the pricing you desire, select the rate and the menu will 
expand to show you adjustments to price. 

 Scroll down further and you will see columns for 15/30/45/60 day pricing. 
 Select the price you desire. 
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• If Compensation Type is “Borrower Paid” enter on bottom left of this screen 
• Enter Estimated Closing Date in the bottom right of this screen 

 

 Scroll down and select either:  

 

 


